
How to Set Up Online 
Giving for SES



Click Here to 
begin sign up 

for Online 
Giving



Either Log In (if you have created a profile, 
or Create Your Online Profile first



When creating 
a Profile, use 
your email as 
your User ID



After confirming your email, the system 
will send you a temporary 
password…just follow the instructions!



Enter 
information to 
enable record 

keeping for End 
of the Year Tax 

Reporting. 



Click “Add Transaction” to 
set up your credit or 
banking election for 
posting your offering



1. Enter your Offering 
here

2. Choose one of the 
frequency options then 

select Start and End dates

Enter your Main 
Offering and indicate 

frequency



4. Enter End Date 
only if Frequency 
selected is other 
than “One time” 

Offering

3. Enter Start Date 
of your offering

(Start Date can start 
today but must be 

before processing time 
at 3:00pm.  Otherwise 
use tomorrow’s date  

or a later date)



5. You may also assist in offseting
processing fees by donating here

6. .. Or you may also post other program 
offerings here as well as paying for fees and 
purchases by selecting appropriate category 
from this box



7. Click Continue to finish transaction .
(Transaction may reject if you entered an 
invalid Start Date, otherwise,)
CONGRATULATIONS!!!  You’re done!


